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NATIONAL  INSTITUTE  FOR  UTERACY 
[CFOA  No.  84.257] 

National  Institute  for  Literacy  Grants 
Program;  Inviting  Applications  for  New 
Awards  for  Fiscal  Year  (FY)  1992 

Note  to  Applicants:  This  notice  is  a 
complete  application  package.  Together 
with  the  statute  authorizing  the  program 
and  applicable  regulations  governing  the 
program,  including  the  Education 
Department  General  Administrative 
Regulations  (EDGAR),  this  notice 
contains  al  of  the  information, 
application  forms,  and  instructions 
needed  to  apply  for  a  grant  under  this 
competition. 

Purpose  of  Program:  The  National 
Institute  for  Literacy  Grants  Program 
supports  inquiry  designed  to  advance 
literacy  theory  and  practice.  These 
authorized  activities  support  the 
National  Literacy  Act  of  1991,  Public 
Law  102-73,  and  the  National  goal  to 
help  make  every  adult  literate  by  the 
year  2000. 

Eligible  Applicants:  The  following  are 
eligible  for  awards  under  the  National 
Institute  for  Literacy  Grants  Program:  (a) 
Public  or  private  non-profit  institutions, 
agencies,  organizations;  (b)  Consortia  of 
such  institutions,  agencies,  or 
organizations;  and  (c)  Individuals. 

Deadline  for  Transmittal  of 
Applications:  Applications  may  be 
submitted  at  anytime  until  August  14, 
1992. 

Note:  Proposals  will  be  considered  on  a 
continuous  basis  as  received  until  the 
deadline  date. 

Available  Funds:  $2,500,000. 

Estimated  Range  of  Awards:  $10,000- 

$100,000. 

Estimated  Average  Size  of  Awards: 
$75,000. 

Estimated  Number  of  A  wards:  45. 

Note:  The  National  Institute  for  Literacy  is 
not  bound  by  any  estimates  in  this  notice. 

Project  Period:  Up  to  12  months. 

The  Director  of  the  Institute  applies 
the  following  regulations  to  the  extent 
that  they  are  consistent  with  the 
National  Literacy  Act  of  1991,  Public 
Law  102-73: 

The  Education  Department  General 
Administrative  Regulations  (EDGAR)  as 
follows: 

(1)  34  CFR  part  74  (Administration  of 
Grants  to  Institutions  of  Higher 
Education,  Hospitals,  and  Nonprofit 
Organizations). 

(2)  34  CFR  part  75  (Direct  Grant 
Programs). 

(3)  34  CFR  part  77  (Definitions  that 
Apply  to  Department  Regulations). 

(4)  34  CFR  part  80  (Uniform 
Administrative  Requirements  for  Grants 


and  Cooperative  Agreements  to  State 
and  Local  Governments). 

(5)  34  CFR  part  82  (New  Regulatkma 
on  Lobbying). 

(6)  34  CFR  part  85  (Govemmentwide 
Debarment  and  Suspension 
(Nonprocurement)  and  Govemmentwide 
Requirements  for  Drug-Free  Woriqplace 
(Grants)). 

(7)  34  CFR  part  86  (Drug-Free  Schools 
and  Campuses). 

Eligible  Activity:  Applications  under 
this  competition  are  restricted  to  those 
proposing  to  carry  out  activities  that  will 
contribute  to  the  improvement  and 
expansion  of  the  system  of  delivery  of 
adult  literacy  services.  Only 
applications  proposing  to  conduct  these 
activities  will  be  considered  under  this 
competition. 

Priority 

Invitational  Priority:  Under  34  Cm 
75.105(c)(1)  the  Director  is  particularly 
interested  in  applications  that  meet  the 
following  invitational  priority  (however, 
an  application  that  meets  this 
invitational  priority  does  not  receive 
competitive  or  absolute  preference  over 
other  applications): 

Projects  to  conduct  basic  and  applied 
research  and  demonstrations  on  literacy 
that  investigate:  (1)  How  adults  learn  to 
read  and  write  and  acquire  other  skills; 
(2)  How  the  literacy  skills  of  parents 
affect  the  ability  of  children  to  learn 
literacy  skills;  (3)  How  to  improve  and 
expand  the  delivery  of  program 
assistance,  training  and  technical 
assistance  for  literacy  programs; 
coordinate  with  existing  research 
laboratories  and  the  Carl  D.  Perkins 
Curriculum  Centers  and  other  relevant 
hteracy  providers;  (4)  Assessing  literacy 
skills  and  the  development  of 
instructional  techniques;  (5)  Best 
methods  including  the  use  of  technology 
for  assisting  adults  and  families  to 
acquire  literacy  skills;  (6)  Special 
literacy  needs  of  individuals  with 
learning  disabilities  and  individuals 
with  limited  English  proficiency;  (7) 

How  to  effectively  reach  and  tea^  the 
most  educationally — and/or 
economically — disadvantaged 
individuals;  (8)  The  use  of  technology 
and  other  studies  which  will  increase 
the  literacy  knowledge  base,  but  not 
duplicate  the  work  of  other  research 
services,  and  build  on  the  efforts  of  sudi 
research  services;  (9)  How  to  attract, 
train,  and  retrain  professional  and 
volunteer  teachers  of  literacy;  (10)  How 
to  effectively  collect,  maintain,  and 
disseminate  research  and  information 
concerning  literacy;  and  (11) 

Assessment  tools  and  evaluation 
criteria  for  successful  literacy  programs. 


The  Director  is  particularly  interested 
in  providing  assistance  for  projects 
focusing  on  family  literacy,  workplace 
literacy  and  the  use  of  technology. 

The  Director  is  also  interested  in  joint 
proposals  emphasizing  achievement  of 
self-suHiciency  for  individuals  and 
families.  Proposals  are  sought  from 
organizations,  institutions  and  entities 
planning  collaborative  projects  between 
organizations  experienced  in  providing 
social  (e.g.,  family  support,  parent 
education  services),  training,  and 
employment  services  and  organizations 
experienced  in  providing  and  or 
arranging  for  adult  literacy  services. 

Selection  Criteria 

(aXl)  In  evaluating  applications  for 
new  grants  under  this  competition,  the 
Director  uses  the  selection  criteria  in  34 
CFR  75.210. 

(2)  The  maximum  score  for  all  of  the 
criteria  in  this  section  is  100  points. 

(3)  Subject  to  paragraph  (c)  of  this 
section,  the  maximum  score  for  each 
criterion  is  indicated  in  parentheses 
with  the  criterion, 

(b)  The  criteria — (1)  Meeting  the 
purposes  of  the  authorizing  statute.  (30 
points)  The  Director  reviews  each 
application  to  determine  how  well  the 
project  will  meet  the  purpose  of  the 
statute  that  authorizes  the  program 
including  consideration  of: 

(1)  The  objectives  of  the  project:  and 

(ii)  How  the  objectives  of  the  project 

further  the  purposes  of  the  authorizing 
statute. 

(2)  Extent  of  need  for  the  project.  (20 
points)  The  Director  reviews  each 
application  to  determine  the  extent  to 
which  the  project  meets  specific  needs 
recognized  in  the  statute  Uiat  authorizes 
the  program,  including  consideration  of: 

(i)  The  needs  addressed  by  the 
project; 

(ii)  How  the  applicant  identibed  those 
needs; 

(iii)  How  those  needs  will  be  met  by 
the  project;  and 

(iv)  The  beneHts  to  be  gained  by 
meeting  those  needs. 

(3)  Plan  of  operation.  (15  points)  The 
Director  reviews  each  application  to 
determine  the  quality  of  the  plan  of 
operation  for  the  project  including: 

(i)  The  quality  of  the  design  of  the 
project; 

(ii)  The  extent  to  which  the  plan  of 
management  is  effective  and  ensures 
proper  and  efficient  administration  of 
the  project; 

(iii)  How  well  the  objectives  of  the 
project  relate  to  the  purpose  of  the 
program; 
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(iv)  The  quality  of  the  applicant's  plan 
to  use  its  resources  and  personnel  to 
achieve  each  objective;  and 

(v)  How  the  applicant  wUl  ensure  that 
project  participants  who  are  otherwise 
eligible  to  participate  are  selected 
without  regard  to  race,  color,  national 
origin,  gender,  age,  or  handicapping 
condition: 

(4)  Quality  of  key  personnel.  (7  points) 

(i)  The  Director  reviews  each 
applicaticMi  to  determine  the  quality  of 
key  personnel  the  applicant  plans  to  use 
on  the  project,  including: 

(A)  The  qualifications  of  the  project 
director  (if  one  is  used); 

(B)  The  qualihcations  of  each  of  the 
other  key  personnel  to  be  used  in  the 
project; 

(C)  liie  time  that  each  person  referred 
to  in  paragraphs  (b)(4)(i)  (A)  and  (B)  of 
this  section  will  commit  to  the  project; 
and 

(D)  How  the  applicant,  as  part  of  its 
nondiscriminatory  employment 
practices,  will  ensure  that  its  personnel 
are  selected  for  employment  without 
regard  to  race,  color,  national  origin, 
gender,  age,  or  handicapping  condition. 

(ii)  To  determine  personnel 
qualifications  under  paragraphs  (b)(4)(i) 
(A)  and  (B)  of  this  section,  the  Director 
considers: 

(A)  Experience  and  training  in  fields 
related  to  the  objectives  of  the  project; 
and 

(B)  Any  other  qualifications  that 
pertain  to  the  quality  of  the  project 

(5)  Budget  and  cost  effectiveness.  (5 
points)  The  Director  reviews  each 
application  to  determine  the  extent  to 
which; 

(i)  The  budget  is  adequate  to  support 
the  project:  and 

(ii)  Costs  are  reasonable  in  relation  to 
the  objectives  of  the  project 

(6)  Evaluation  plan.  (5  points)  The 
Director  reviews  each  application  to 
determine  the  quality  of  ^e  evaluation 
plan  for  the  project  including  the  extent 
to  which  the  applicant’s  methods  of 
evaluation: 

(i)  Are  appropriate  to  the  project;  and 

(ii)  To  the  extent  possible,  are 
objective  and  produce  data  that  are 
quantifiable. 

(Cross-reference:  See  34  CFR  75.590 
Evaluation  by  the  grantee.) 

(7)  Adequacy  of  resources.  (3  points) 
The  Director  reviews  each  application  to 
determine  the  adequacy  of  the  resources 
that  the  applicant  plans  to  devote  to  the 
project,  including  facilities,  equipment, 
and  supplies. 

(c)  Significance.  (15  points)  The 
Director  reviews  each  application  to 
determine  the  significance  of  the 
proposed  project  and  the  project's 
potential  to  make  a  significant 


contribution  to  literacy,  as  measured  by 
factors  such  as: 

(i)  Importance  of  the  proposed  project 
from  the  standpoint  of  basic  knowledge 
or  of  problems  in  literacy; 

(ii)  The  likely  magnitude  of  the 
addition  that  will  be  made  to  knowledge 
or  practices  if  the  project  is  successful, 
including  the  extent  to  which  the 
proposed  outcomes  can  be  broadly 
applied; 

(iii)  The  extent  to  which  the  project 
involves  creative  or  innovative 
approaches  that  complement  or  are 
alternatives  to  existing  approaches  to 
the  project’s  problem  areas;  and 

(iv)  llie  extent  to  which  the  project  is 
designed  to  yield  products  and  outcomes 
that  can  be  disseminated  and  utilized  in 
other  settings,  such  as  information, 
materials,  processes,  or  techniques. 

Instructions  for  Transmittal  of 
Applications 

(a)  To  apply  for  a  grant - 

(1)  Mail  the  original  and  two  copies  of 
the  application  on  or  before  the  deadline 
date  of  August  14, 1992,  to:  National 
Institute  for  Literacy,  Attention:  (CFDA 
#  84.257),  800  Connecticut  Avenue  NW., 
suite  200,  Washington,  DC  20202-7560  or 

(2)  Hand  deliver  the  original  and  two 
copies  of  the  application  by  4:30  p.m. 
(Washington,  DC  time)  on  the  deadline 
date  to:  National  Institute  for  Literacy, 
Attention:  (CFDA  #  84.257),  800 
Connecticut  Avenue  NW.,  suite  200, 
Washington,  DC  20202-7560. 

(b)  An  applicant  must  show  one  of  the 
following  as  proof  of  mailing: 

(1)  A  legibly  dated  U.S.  Postal  Service 
postmark. 

(2)  A  legible  mail  receipt  with  the  date 
of  mailing  stamped  by  the  U.S.  Postal 
Service. 

(3)  A  dated  shipping  label,  invoice,  or 
receipt  from  a  commercial  carrier. 

(c)  If  an  application  is  mailed  through 
the  U.S.  Postal  Service,  the  Director 
does  not  accept  either  of  the  following 
as  proof  of  mailing: 

(1)  A  private  metered  postmark. 

(2)  A  mail  receipt  that  is  not  dated  by 
the  U.S.  Postal  Service. 

Notes:  (1)  The  U.S.  Postal  Service  does  not 
.  uniformly  provide  a  dated  postmark.  Before 
relying  on  this  method,  an  applicant  should 
check  with  its  local  post  office. 

(2)  The  National  Institute  for  Literacy  will 
mail  a  Grant  Applicant  Receipt 
Acknowledgement  to  each  applicant.  If  an 
applicant  fails  to  receive  the  notification  of 
application  receipt  within  15  days  from  the 
date  of  maihng  the  application,  the  applicant 
should  call  the  National  Institute  for  literacy 
at  (202)  e32-150a 

(3)  The  applicant  must  indicate  on  the 
envelope  and  in  Item  10  of  the  Application  for 
Federal^  Assistance  (Standard  Form  424)  the 


CFDA  number  of  the  competition  under 
which  the  application  is  being  submitted. 

Application  Instructions  and  Forms 

The  appendix  to  this  application  is 
divided  into  three  parts  plus  a  statement 
regarding  estimated  public  reporting 
burden  and  various  assurances  and 
certifications.  These  parts  and 
additional  materials  are  organized  in  the 
same  manner  that  the  submitted  ^ 
application  should  be  organized.  The 
parts  and  additional  materials  are  as 
follows: 

Part  I:  Application  for  Federal 
Assistance  (Standard  Form  424  (Rev.  4- 
88))  and  instructions. 

Part  II:  Budget  Information — Non- 
Construction  Programs  (Standard  Form 
424A]  and  instructions. 

Part  IB:  Application  Narrative. 

Additional  Materials: 

Estimated  Public  Reporting  Burden. 

Assurances — Non-Construction 
Programs  (Standard  Form  424B). 

Certification  Regarding  Lobbying; 
Debarment  Suspension,  and  Other 
Responsibility  Matters;  and  Drug-Free 
Workplace  Requirements  (ED  80-0013). 

Certification  Regarding  Debarment, 
Suspension,  Ineligibility  and  Voluntary 
Exclusion:  Lower  Tier  Covered 
Transactions  (ED  80-0014, 9/90)  and 
instructions. 

Note:  ED  80-0014  is  intended  for  the  use  of 
grantees  and  should  not  be  transmitted  to  the 
National  Institute  for  Literacy 

Disclosure  of  Lobbying  Activities 
(Standard  FomuLLL)  (if  applicable)  and 
instructions;  and  Disclosure  of  Lobbying 
Activities  Continuation  Sheet  (Standard  Form 
LLL-A). 

An  applicant  may  submit  information  on  a 
photostatic  copy  of  the  application  and 
budget  forms,  the  assurances  and  the 
certifications.  However,  the  application  form, 
the  assurances,  and  the  certifications  must 
each  have  an  original  signature.  No  grant 
may  be  awarded  unless  a  completed 
application  form  has  been  received. 

FOR  FURTHER  INFORMATION  CONTACT: 

Victor  Westbrook,  Special  Advisor  for 
Contracts  and  Grants,  National  Institute 
for  Literacy,  800  Connecticut  Avenue 
NW.,  suite  200,  Washington,  DC  20202- 
7560.  Telephone:  202-632-1500.  FAX: 
202-632-1512.  Deaf  and  hearing 
impaired  individuals  may  call  the 
Federal  Dual  Party  Relay  Service  at  1- 
800-877-8339  (in  Washington.  DC  202 
area  code,  telephone  703-9300)  between 
8  a.m.  and  7  p.m..  Eastern  time. 

Program  Authority:  20  U.S.C  1213c. 
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Dated:  June  11, 1992. 

Franmarie  Kennedy-Kpel, 

Interim  Director.  National  Institute  for 
Literacy. 

Part  III — Application  Narrative 

A.  Application  Instructions  for  New 
Awards 

In  order  to  be  considered  for  funding 
you  must  submit  an  original  and  two 
copies  (and  in  order  to  expedite  the 
review  and  award  process,  it  is  strongly 
suggested  that  you  voluntarily  submit 
three  additional  copies). 

B.  Instructions  for  Proposal  Narrative 

1.  Research  Priorities. 

Applicants  are  invited  to  address  the 

priority  published  in  the  Federal 
Register  Notice  Inviting  Applications 
contained  in  this  application  package. 

2.  Proposal  Narrative. 

a.  Applicants  must  provide  a  proposal 
narrative  not  to  exceed  20  single  spaced- 
pages  (normal-sized  type,  no  smaller 
than  10  point  pica).  The  narrative  must 
address  each  of  the  following  criteria 
contained  in  34  CFR  700.22: 

(1)  Plan  of  operation. 

(2)  Quality  of  key  personnel. 

(3)  Budget  and  cost-effectiveness. 

(4)  Evaluation  plan. 

(5)  Adequacy  of  resources. 

(6)  SigniHcance. 

(7)  Technical  soundness. 

Under  the  discussion  of  technical 

soundness,  applicants  should  describe 
in  detail  and  justify  the  procedures  that 
will  be  used  to  carry  out  the  proposed 
work.  Applicants  must  also  include  a 
vitae,  listing  only  academic  essentials 
for  all  key  personnel. 


b.  Appendices  may  be  added  to  the 
narrative  describing  available  facilities, 
major  items  of  equipment  to  be  used  in 
the  proposed  work  or  other  information 
that  will  assist  in  the  review  of  the 
proposal. 

c.  Applicants  are  encouraged  to 
provide  a  suntmary  of  the  program 
project  (not  to  exceed  one  page). 

3.  Budget  Information. 

Applicants  must  provide  a  detailed 

budget  for  each  project  and  activity  to 
support  the  request  in  the  budget 
information  form  (SF  424A).  The  cost 
categories  for  the  detailed  budget  for 
each  project  must  be  consistent  with  the 
cost  categories  in  the  summary  budget 
information  form.  (Instructions  are 
included.) 

Provide  (at  line  21  and  attached 
sheets)  a  breakdown  detailing 
individual  units  or  activities  and 
amounts  for  each  “object  class 
category."  For  example,  for  “personnel," 
show  salaries  and  wages  for  each  staff 
member  by  position  or  name;  for 
"contractual,”  show  consultants,  sub- 
contractual  services,  and  materials. 

Indirect  cost  rates  negotiated  by  the 
organization  with  the  cognizant  Federal 
negotiating  agency  must  be  used  in 
computing  indirect  cost  rates  for  a 
proposal.  If  an  organizational  or 
individual  has  no  established  indirect 
cost  rate,  it  should  consult  the  contact 
person  named  in  the  notice  inviting 
applications  for  additional  information. 

4.  Technical  Assistance. 

Any  questions  regarding  the 

competition  should  be  addressed  to  the 
contact  person  named  in  the  notice 


inviting  applications  contained  in  this 
package. 

5.  Reporting  Requirements. 

Each  applicant  should  consider 
reporting  requirements  in  developing  the 
plan  of  operation.  Performance  or 
hnancial  reports  are  required  at  the 
completion  of  each  project  period. 
Additional  guidance  will  be  given  prior 
to  the  time  that  the  grant  is  awarded. 

Instructions  for  Estimated  Public 
Reporting  Burden 

Under  terms  of  the  Paperwork 
Reduction  Act  of  1980,  as  amended,  and 
the  regulations  implementing  the  Act, 
the  National  Institute  for  Literacy  invites 
comment  on  the  public  reporting  burden 
in  this  collection  of  information.  Public 
reporting  burden  for  this  collection  of 
information  is  estimated  to  average  27 
hours  per  response,  including  the  time 
for  reviewing  instructions,  searching 
existing  data  sources,  gathering  and 
maintaining  the  data  needed,  and 
completing  and  reviewing  the  collection 
of  information.  You  may  send  comments 
regarding  this  burden  estimate  or  any 
other  aspect  of  this  collection  of 
information,  including  suggestions  for 
reducing  this  burden  to  the  National 
Institute  for  Literacy,  and  the  Office  of 
Management  and  Budget,  Paperwork 
Reduction  Project,  Washington,  DC 
20503. 

(Information  collection  approved  under  OMB 
control  number  3200-0014.  Expiration  date: 
June  1993). 

Victor  A.  Westbrook, 

Special  Advisor  for  Contracts  and  Grants. 
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Instructions  for  the  SF  424 

This  is  a  standard  form  used  by 
applicants  as  a  required  facesheet  for 
preapplications  and  applications 
submitted  for  Federal  assistance.  It  will 
be  used  by  Federal  agencies  to  obtain 
applicant  certification  that  States  which 
have  established  a  review  and  comment 
procedure  in  response  to  Executive 
Order  12372  and  have  selected  the 
program  to  be  included  in  their  process, 
have  been  given  an  opportunity  to 
review  the  applicant's  submission. 


Item  Entry 

1.  Self-explanatory. 

2.  Date  application  submitted  to  Federal 

agency  (or  State  if  applicable)  ft  appli¬ 
cant's  control  number  (if  applicable). 

3.  State  use  only  (if  applicable). 

4.  If  this  application  is  to  continue  or  revise  an 

existing  award,  enter  present  Federal 
identifier  number.  If  for  a  new  project, 
leave  blank. 

5.  Legal  name  of  applicant,  name  of  primary 

organizational  unit  which  will  undertake 
the  assistance  activity,  complete  address 
of  the  applicant,  and  name  and  telephone 
number  of  the  person  to  contact  on  mat¬ 
ters  related  to  this  application. 

6.  Enter  Employer  Identification  Number  (EIN) 

as  assigned  by  the  Internal  Revenue  Serv¬ 
ice. 


Entry  Item 

Enter  the  appropriate  letter  in  the  space  15. 
provided. 

Check  appropriate  box  and  enter  appropri¬ 
ate  letterfs)  in  the  space(s)  provided: 

— "New”  means  a  new  assistance  award. 

— "Continuation”  means  an  extension  for  an 
additional  funding/ budget  period  for  a 
project  with  a  projected  completion  date. 

— “Revision”  means  any  change  in  the  Fed¬ 
eral  Government's  financial  obligation  or 
contingent  liability  from  an  existing  obli¬ 
gation. 

Name  of  Federal  agency  from  which  assist¬ 
ance  is  being  requested  with  this  applica- 
tion. 

Use  the  Catalog  of  Federal  Domestic  Assist¬ 
ance  number  and  title  of  the  program 
under  which  assistance  is  requested. 

Enter  a  brief  descriptive  title  <tf  the  project 
If  more  than  one  program  is  involved,  you 
should  append  an  explanatior.  on  a  sepa¬ 
rate  sheet.  If  appropriate  (i-.ig.,  construc¬ 
tion  or  real  property  projects),  attach  a 
map  showing  project  locatior.  For  preap- 
plications,  use  a  separate  sheet  to  provide 
a  summary  description  of  this  project 

List  only  the  largest  political  entities  affect¬ 
ed  (e.g..  State,  counties,  cities). 

Self-explanatory. 

List  the  applicant's  Congressional  District 
and  any  District(s)  a^ected  by  tl;e  pro¬ 
gram  or  project. 


Entry 

Amount  requested  or  to  be  contributed 
during  the  first  funding/budget  period  by 
each  contributor.  Value  of  in-kind  contri¬ 
butions  should  be  included  on  appropriate 
lines  as  applicable.  If  the  action  will  result 
in  a  dollar  change  to  an  existing  award, 
indicate  only  the  amount  of  the  change. 
For  decreases,  enclose  the  amounts  in  pa¬ 
rentheses.  If  both  basic  and  supplemental 
amounts  are  included,  show  breakdown 
on  an  attached  sheet.  For  multiple  pro¬ 
gram  funding,  use  totals  and  show  break¬ 
down  using  same  categories  as  item  15. 

Applicants  should  contact  the  State  Single 
I^int  of  contact  (SPOC)  for  Federal  Execu¬ 
tive  Order  12372  to  determine  whether  the 
application  is  subject  to  the  State  inter¬ 
governmental  review  process. 

This  question  applies  to  the  applicant  orga¬ 
nization,  not  the  person  who  signs  as  the 
authorized  representative.  Categories  of 
debt  include  delinquent  audit  disallow¬ 
ances,  loans  and  taxes. 

To  be  signed  by  the  authorized  representa¬ 
tive  of  the  applicant.  A  copy  of  the  gov¬ 
erning  body's  authorization  for  you  to  sign 
this  application  as  o^icial  representative 
must  be  on  file  in  the  applicant's  office. 
(Certain  Federal  agencies  may  require  that 
this  authorization  be  submitted  as  part  of 
the  application.) 


BILUNQ  CODE  605S-01-«I 


Item 

7. 
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S. 

la 

11. 

12. 

la 
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BUDGET  INFORMATION  — N( 


SECTION  A  >8UD6I 


Grant  Program  Catalog  of  Federal  Ettimated  Unobligated  Funds 

Function  Domestic  Atsisunce  _  _ _ 


or  Activity  Number  Non^ed< 

(a)  (b)  (c,  (d) 


6  Object  Class  Categories 


b.  Fringe  Benefits 


d.  Equipment 


e.  Supplies 


f.  Contractual 


g.  Construction 


i.  Total  Direct  Charges  (sum  of  6a  •  6h) 


j.  Indirect  Charges 


k.  TOTALS  (sum  of  6i  and  6j ) 


0MB  Approval  No.  034S-0044 


Non-Construction  Programs 
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(d)  (t)  (0  (g) 
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SECTION  E  •  BUDGET  ESTIMATES  OF  FEDERAL  FUN 

(a)  Grant  Program 

(b)f 

16. 

$ 

17. 

18. 

19. 

20.  totals  (sum  of  lints  16  >19) 

$ 

SECTION  F*  OTHER  BUD 

(Attach  additional  Sh 

21.  Direct  Charges; 

23.  Remarks 
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Instructions  for  the  SF-424A 
General  Instructions 

This  form  is  designed  so  that 
application  can  be  made  for  funds  from 
one  or  more  grant  programs.  In 
preparing  the  budget,  adhere  to  any 
existing  Federal  grantor  agency 
guidelines  which  prescribe  how  and 
whether  budgeted  amounts  should  be 
separately  shown  for  different  functions 
or  activities  within  the  program.  For 
some  programs,  grantor  agencies  may 
require  budgets  to  be  separately  shown 
by  function  or  activity.  For  other 
programs,  grantor  agencies  may  require 
a  breakdown  by  fimction  or  activity. 
Sections  A,  B,  C,  and  D  should  include 
budget  estimates  for  the  whole  project 
except  when  applying  for  assistance 
which  requires  Federal  authorization  in 
annual  or  other  funding  period 
increments.  In  the  latter  case,  Sections 
A,  B,  C,  and  D  should  provide  the  budget 
for  the  Hrst  budget  period  (usually  a 
year)  and  Section  E  should  present  the 
need  for  Federal  assistance  in  the 
subsequent  budget  periods.  All 
aplications  should  contain  a  breakdown 
by  the  object  class  categories  shown  in 
Lines  a-k  of  Section  B. 

Section  A.  Budget  Summary  Lines  1-4, 
Columns  (a)  and  (b) 

For  applications  pertaining  to  a  single 
Federal  grant  program  (Federal 
Domestic  Assistance  Catalog  number] 
and  not  requiring  a  functional  or  activity 
breakdown,  enter  on  Line  1  under 
Column  (a)  the  catalog  program  title  and 
the  catalog  number  in  Column  (b). 

For  applications  pertaining  to  a  single 
program  requiring  budget  amounts  by 
multiple  functions  or  activities,  enter  the 
name  of  each  activity  or  function  on 
each  line  in  Column  (a),  and  enter  the 
catalog  number  in  Column  (b).  For 
applications  pertaining  to  multiple 
programs  where  none  of  the  programs 
require  a  breakdown  by  function  or 
activity,  enter  the  catalog  program  title 
on  each  line  in  Column  (a)  and  the 
respective  catalog  number  on  each  line 
in  Column  (b). 

For  applications  pertaining  to  multiple 
programs  where  one  or  more  programs 
require  a  breakdown  by  fimction  or 
activity,  prepare  a  separate  sheet  for 
each  program  requiring  the  breakdown. 
Additional  sheets  should  be  used  when 
one  form  does  not  provide  adequate 
space  for  all  breakdown  of  data 
required.  However,  when  more  than  one 
sheet  is  used,  the  first  page  should 
provide  the  summary  totals  by 
programs. 


Lines  1-4,  Columns  (c)  through  (g.) 

For  new  applications,  leave  Columns 
(c)  and  (d)  blank.  For  each  line  entry  in 
Columns  (a)  and  (b),  enter  in  Columns 
(e).  (f),  and  (g)  the  appropriate  amounts 
of  funds  needed  to  support  the  project  . 
for  the  Hrst  funding  period  (usually  a 
year). 

For  continuing  grant  program 
applications,  submit  these  forms  before 
the  end  of  each  funding  period  as 
required  by  the  grantor  agency.  Enter  in 
Columns  (c)  and  (d)  the  estimated 
amounts  of  funds  which  will  remain 
unobligated  at  the  end  of  the  grant 
funding  period  only  if  the  Federal 
grantor  agency  instructions  provide  for 
this.  Otherwise,  leave  these  columns 
blank.  Enter  in  Columns  (e)  and  (f)  the 
amounts  of  funds  needed  for  the 
upcoming  period.  The  amount(s)  in 
Column  (g)  should  be  the  sum  of 
amounts  in  Columns  (e)  and  (f). 

For  supplemental  grants  and  changes 
to  existing  grants,  do  not  use  Columns 
(c)  and  (d).  Enter  in  Column  (e)  the 
amount  of  the  increase  or  decrease  of 
Federal  funds  and  enter  in  Column  (f) 
the  amount  of  the  increase  or  decrease 
of  non-Federal  funds.  In  Column  (g) 
enter  the  new  total  budgeted  amount 
(Federal  and  non-Federal)  which 
includes  the  total  previous  authorized 
budgeted  amounts  plus  or  minus,  as 
appropriate,  the  amounts  shown  in 
Columns  (e)  and  (f).  The  amount(s)  in 
Column  (g)  should  not  equal  the  sum  of 
amounts  in  Columns  (e)  atid  (f). 

Line  5 — Show  the  totals  for  all  columns 
used. 

Section  B.  Budget  Categories 

In  the  column  headings  (1)  through  (4), 
enter  the  titles  of  the  same  programs, 
functions,  and  activities  shown  on  Lines 
1-4,  Column  (a).  Section  A.  When 
additional  sheets  are  prepared  for 
Section  A,  provide  similar  column 
headings  on  each  sheet.  For  each 
program,  function  or  activity,  fill  in  the 
total  requirements  for  funds  (both 
Federal  and  non-Federal]  by  object  class 
categories. 

Lines  6a-i — Show  the  totals  of  Lines  6a 
to  6h  in  each  column. 

Line  6j — Show  the  amount  of  indirect 
cost. 

Line  6k — Enter  the  total  of  amounts  on 
Lines  6i  and  6j.  For  all  applications  for 
new  grants  and  continuation  grants  the 
total  amount  in  column  (5),  Line  6k, 
should  be  the  same  as  the  total  amount 
shown  in  Section  A,  Column  (g).  Line  5. 
For  supplemental  grants  and  changes  to 
grants,  the  total  amount  of  the  increase 
or  decrease  as  shown  in  Columns  (1)- 


(4),  Line  6k  should  be  the  same  as  the 
sum  of  the  amounts  in  Section  A, 
Columns  (e)  and  (f)  on  Line  5. 

Line  7 — Enter  the  estimated  amount  of 
income,  if  any,  expected  to  be  generated 
from  this  project.  Do  not  add  or  subtract 
this  amount  ftom  the  total  project 
amount.  Show  under  the  program 
narrative  statement  the  nature  and 
source  of  income.  The  estimated  amount 
of  program  income  may  be  considered 
by  the'federal  grantor  agency  in 
determining  the  total  amount  of  the 
grant. 

Section  C.  Non-Federal-Resources 

Lines  8-11 — Enter  amounts  of  non- 
Federal  resources  that  will  be  used  on 
the  grant.  If  in-kind  contributions  are 
included,  provide  a  brief  explanation  on 
a  separate  sheet. 

Column  (a) — Enter  the  program  titles 
identical  to  Column  (a).  Section  A.  A 
breakdown  by  function  or  activity  is  not 
necessary. 

Column  (b) — Enter  the  contribution  to 
be  made  by  the  applicant. 

Column  (c) — Enter  the  amount  of  the 
State’s  cash  and  in-kind  contribution  if 
the  applicant  is  not  a  State  or  State 
agency.  Applicants  which  are  a  State  or 
State  agencies  should  leave  this  column 
blank. 

Column  (d) — Enter  the  amount  of  cash 
and  in-kind  contributions  to  be  made 
from  all  other  sources. 

Column  (e) — Enter  totals  of  Columns 
(b),  (c),  and  (d). 

Line  12 — Enter  the  total  for  each  of 
Columns  (b)-(e).  The  amount  in  Column 
(e)  should  be  equal  to  the  amount  on 
Line  5,  Column  (f).  Section  A. 

Section  D.  Forecasted  Cash  Needs 

Line  13 — Enter  the  amount  of  cash 
needed  by  quarter  from  the  grantor 
agency  during  the  first  year. 

Line  14 — Enter  the  amount  of  cash 
from  ail  other  sources  needed  by  quarter 
during  the  Hrst  year. 

Line  15 — Enter  the  totals  of  amounts 
on  Lines  13  and  14. 

Section  E.  Budget  Estimates  of  Federal 
Funds  Needed  for  Balance  of  the  Project 

Line  16-19 — Enter  in  Column  (a)  the 
same  grant  program  titles  shown  in 
Column  (a).  Section  A.  A  breakdown  by 
function  or  activity  is  not  necessary.  For 
new  applications  and  continuation  grant 
applications,  enter  in  the  proper 
columns  amounts  of  Federal  funds 
which  will  be  needed  to  complete  the 
program  or  project  over  the  succeeding 
funding  periods  (usually  in  years).  This 
section  need  not  be  completed  for 
revisions  (amendments,  changes,  or 
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supplements)  to  funds  for  the  current 
year  of  existing  grants. 

If  more  than  lines  are  needed  to 
list  the  program  titles,  sutoit  additional 
schedules  as  necessary. 

Line  20' — Enter  the  total  for  each  of  the 
Columns  [bHe).  When  additional 
schedules  are  prepared  for  this  Section, 
annotate  accordingly  and  show  the 
overall  totals  on  this  line. 

Section  F.  Other  Budget  Information 

Line  21 — Use  this  space  to  explain 
amounts  for  individual  direct  object- 
class  cost  categories  that  may  appear  to 
be  out  of  the  ordinary  or  to  explain  the 
details  as  required  by  the  Federal 
grantor  agency. 

Line  22 — Enter  the  type  of  indirect 
rate  (provisional,  prec^termined,  Hnal  or 
fixed)  that  will  be  in  effect  during  the 
funding  period,  the  estimated  amount  of 
the  base  to  which  the  rate  is  applied, 
and  the  total  indirect  expense. 

Line  23 — Provide  any  other 
explanations  or  comments  deemed 
necessary. 

Assurances — Non-Construction 
Programs 

Note:  Certain  of  these  assurances  may  not 
be  applicaUe  to  your  project  or  program.  If 
you  have  questions,  please  contact  the 
awarding  agency.  Further,  certain  Federal 
awarding  agencies  may  require  applicants  to 
certify  to  additional  assurances.  If  such  is  the 
case,  you  will  be  notified. 

As  the  duly  authorized  representative 
of  the  applicant  I  certify  that  the 
applicant: 

1.  Has  the  legal  authority  to  apply  for 
Federal  assistance,  and  the  institutional, 
managerial  and  financial  capability 
(including  funds  sufficient  to  pay  the 
non-Federal  share  of  project  costs]  to 
ensure  proper  planning,  management 
and  completion  of  the  project  described 
in  this  application. 

2.  Will  give  the  awarding  agency,  the 
Comptrolfer  General  of  the  United 
States,  and  if  appropriate,  the  State, 
through  any  authorized  representative, 
access  to  and  the  right  to  examine  all 
records,  books,  papers,  or  documents 
related  to  the  award:  and  will  establish 
a  proper  accounting  system  in 
accordance  with  generally  accepted 
accounting  standards  or  agency 
directives. 

3.  Will  establish  safeguards  to 
prohibit  employees  from  using  their 
positions  for  a  purpose  that  constitutes 
or  presents  the  appearance  of  personal 
or  organizational  conflict  of  interest  or 
personal  gain. 

4.  Will  initiate  and  complete  the  worit 
within  the  applicable  timeframe  after 
receipt  of  approval  of  the  awarding 
agency. 


5.  Will  comply  with  the 
Intergovernmental  Personnel  Act  of  1970 
(42  U.S.C.  U  4728-4763)  relating  to 
prescribed' standards  for  merit  systems 
for  programs  funded  under  one  of  the 
nineteen  statutes  or  regulations 
specified  in  Appendix  A  of  OPhTs 
Standards  for  a  Merit  System  of 
Personnel  Administration  (5  C.F.R.  900, 
Subpart  F). 

6.  Will  comply  with  all  Federal 
statutes  relating  to  nondiscrimination. 
These  include  but  are  not  limited  to:  (a) 
Title  VI  of  the  Civil  Rights  Act  of  1964 
(P.L  88-352)  which  prohibits 
discrimination  on  the  basis  of  race,  color 
or  national  origin;  (b)  Title  IX  of  the 
Education  Amendments  of  1972,  as 
amended  (20  U.S.C.  §§  1681-1683,  and 
1685-1688),  which  prohibits 
discrimination  on  the  basis  of  sex;  (c) 
Section  504  of  the  Rehabilitation  Act  of 
1973,  as  amended  (29  U.S.C.  §  794), 
which  prohibits  discrimination  on  the 
basis  of  handicaps;  (d)  the  Age 
Discrimination  Act  of  1975,  as  amended 
(42  U.S.C.  §§  6101-6107),  which  prohibits 
discrimination  on  the  basis  of  age;  (e) 
the  Drug  Abuse  Office  and  Treatment 
Act  of  1972  (P.L.  92-255),  as  amended, 
relating  to  nondiscrimination  on  the 
basis  of  drug  abuse;  (f)  the 
Comprehensive  Alcohol  Abuse  and 
Alcoholism  Prevention,  Treatment  and 
Rehabilitation  Act  of  1970  (P.L  91-616), 
as  amended,  relating  to 
nondiscrimination  on  the  basis  of 
alcoliol  abuse  or  alcholism;  (g)  §§  523 
and  527  of  the  Public  Health  Service  Act 
of  1912  (42  U.S.C.  290dd-3  and  290ee-3). 
as  amended,  relating  to  confidentiality 
of  alcohol  and  drug  abuse  patient 
records;  (h)  Tide  VIII  of  the  Civil  Rights 
Act  of  1968  (42  U.S.C.  §  3601  et  seq.),  as 
amended,  relating  to  nondiscrimination 
in  the  sale,  rental  or  financing  of 
housing;  (i)  any  other  nondiscrimination 
provisions  in  the  specific  8tatute(s] 
under  which  application  for  Federal 
assistance  is  being  made;  and  (j)  the 
requirements  of  any  other 
nondiscrimination  statute(s)  which  may 
apply  to  the  application. 

7.  Will  comply,  or  has  already 
complied,  with  the  requirements  of 
Titles  11  and  III  of  the  Uniform 
Relocation  Assistance  and  Real 
Property  Acquisition  Policies  Act  of  1970 
(P.L  91-646)  which  provide  for  fair  and 
equitable  treatment  of  persons  displaced 
or  whose  property  is  acquired  as  a  result 
of  Federal  or  federally  assisted 
programs.  These  requirements  apply  to 
all  interests  in  real  property  acquired  for 
project  purposes  regardless  of  Federal 
partici)>ation  in  purchases. 

a  Will  comply  with  the  provisions  of 
the  Hatch  Act  (5  U.S.C.  §§  1501-1508 
and  7324-7328)  which  limit  the  political 


activities  of  employees  whose  principal 
employment  activities  are  funded  in 
whole  or  in  part  with  Federal  funds. 

9.  Will  comply,  as  applicable,  widi  the 
provisions  ef  the  Davis-Bacon  Act  (40 
U.S.C.  §§  276a  to  276ar-7),  the  Copeland 
Act  (40  U.S.C  5  276c  and  18  U.S.C 

§  874),  and  the  Contract  Work  Hours 
and  Safety  Standards  Act  (40  U.S.C. 

§  §  327-333]  regarding  labor  standards 
for  federally  assisted  construction 
subagreements. 

10.  Will  comply,  if  applicable,  with 
flood  insurance  purchase  requirements 
of  Section  102(a]  of  the  Flood  Disaster 
Protection  Act  of  1973  (P.L  93-234) 
which  requires  recipients  in  a  special 
flood  hazard  area  to  participate  in  the 
program  and  to  purchase  flood 
insurance  if  the  total  cost  of  insurable 
construction  and  acquisition  is  $10,000 
or  more. 

11.  Will  comply  with  environmental 
standards  which  may  be  prescribed 
pursuant  to  the  following:  (a)  institution 
of  environmental  quality  control 
measures  under  the  National 
Environmental  Policy  Act  of  1969  (P.L 
91-190)  and  Executive  Order  (EO)  11514; 
(b)  notification  of  violating  facilities 
pursuant  to  EO  11738;  (c)  protection  of 
wetlands  pursuant  to  EO  11990;  (d) 
evaluation  of  flood  hazards  in 
floodplains  in  accordance  with  EO 
11988;  (e)  assurance  of  project 
consistency  with  the  approved  State 
management  program  developed  under 
the  Coastal  Zone  Management  Act  of 
1972  (16  U.&C.  §§  1451  et  seq.);  (f) 
conformity  of  Federal  actions  of  State 
(Clear  Air)  Implementation  Plans  under 
Section  176(c)  of  the  Clear  Air  Act  of 
1955,  as  amended  (42  U.S.C.  §  7401  et 
seq.);  (g)  protection  of  underground 
sources  of  drinking  water  under  the  Safe 
Drinking  Water  Act  of  1974,  as 
amended.  (P.L  93-523);  and  (h) 
protection  of  endangered  species  under 
the  Endangered  Species  Act  of  1973.  as 
amended,  (P.L.  93-205). 

12.  Will  comply  with  the  Wild  and 
Scenic  Rivers  Act  of  1968  (16  U.S.C. 

I  §  1271  et  seq.)  related  to  protecting 
components  or  potential  components  of 
the  national  wild  and  scenic  rivers 
system. 

13.  Will  assist  the  awarding  agency  in 
assuring  compliance  with  Section  106  of 
the  National  Historic  Preservation  Act 
of  1966,  as  amended  (16  U.S.C.  470),  EO 
11593  (identification  and  protection  of 
historic  properties),  and  the 
Archaeological  and  Ifistoric 
Preservation  Act  of  1974  (16  U.S.C 
469»-l  et  seq.). 

14.  Will  comply  with  P.L  93-348 
regarding  the  protection  of  human 
subjects  involved  in  research. 
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development,  and  related  activities 
supported  by  this  award  of  assistance. 

15.  Will  comply  with  the  Laboratory 
Animal  Welfare  Act  of  1966  1P.L.  89-544, 
as  amended,  7  U.S.C  2131  et  seq.) 
pertaining  to  the  care,  handling,  and 
treatment  of  warm  blooded  anhnals  held 
for  research,  teaching,  or  other  activities 
supported  by  this  award  of  assistance. 

16.  Will  comply  with  the  Lead-Based 
Paint  Poisoning  Prevention  Act  (42 
U.S.C  §§  4801  et  seq.)  which  prohibits 
the  use  of  lead  based  paint  in 
construction  or  rehabilitation  of 
residence  structures. 

17.  Will  cause  to  be  performed  the 
required  hnancial  and  conq)liance 
audits  in  accordance  with  ^e  Single 
Audit  Act  of  1984. 

18.  Will  comply  widi  all  af^licable 
requirements  of  all  other  Federal  laws, 
executive  orders,  regulations  and 
policies  governing  this  program. 


Siginature  of  AiUhorized  Certifying  Official 


THte 


Applicant  Organization 

7 - 

Date  Submitted 

Certffications  Regarding  Lobbying; 
Debarment,  Suspension  and  C^er 
ResponsHnlity  Matters;  and  Drug-Free 
Workplace  Requirements 

Applicants  should  refer  to  the 
regulations  cited  below  to  determine  the 
certification  to  which  they  ate  required 
to  attest  Applicants  should  also  review 
the  instructiona  for  certificatioa 
included  in  tha  regulations  before 
completing  this  form.  Signature  of  this 
form  provides  for  compliance  viith 
certification  requirements  under  34  CFR 
Part  82,  “New  Restrictions  on 
Lobbying,”  and  34  CFR  Part  85, 
"Government-wide  Debarment  and 
Suspension  (Nonprocurement)  and 
Govnument-wide  Requirements  for 
Drug-Free  Workplace  (Grants).”  The 
certtfications  shall  be  treated  as  a 
material  representation  of  fact  upon 
whidi  reliance  will  be  placed  when  the 
Department  of  Education  determines  to 
award  the  covered  transaetton,  grant,  or 
cooperative  agreemenL 

1.  Lobbying 

As  required  by  Section  1352.  Title  31 
of  the  U.S.  Code,  and  implemented  at  34 
CFR  Part  82,  for  persons  entering  into  a 
grant  or  cooperative  agreement  over 
$100000.  aa  defined  at  34  CFR  Part  82. 
Sections  a2.10S  and  82.110  the  applicant 
certifies  that: 


(a)  No  Federal  appropriated  funds 
have  been  paid  or  will  be  paid,  by  or  on 
behalf  of  the  undersigned,  to  any  person 
for  influencing  or  attempting  to  influence 
an  officer  or  eaqsloyee  of  any  agency,  a 
Member  of  Congress,  an  officer  or 
employee  of  Congress,  or  an  employee 
of  a  Member  of  Congress  in  connection 
with  the  making  of  any  Federal  grant, 
the  entering  into  of  any  cooperative 
agreemenL  and  the  extension, 
continuation.  renewaL  amendment  or 
modification  of  any  Federal  grant  or 
cooperative  agreement 

(b)  If  any  ft^s  other  than  Federal 
appropriated  funds  have  been  paid  or 
will  be  paid  to  any  person  for 
influencing  or  attempting  to  influence  an 
officer  or  employee  of  any  agency,  a 
Member  of  Congress,  an  officer  or 
employee  of  Congress,  or  an  employee 
of  a  Member  of  Congress  in  connection 
with  this  Federal  ^ant  or  cooperative 
agreement,  the  undersigned  shall 
complete  and  submit  Standard  Form- 
LLL,  “Disclosure  Form  to  Report 
Lobbying,”  in  accordance  with  its 
instructions; 

(c)  The  undersigned  shall  require  that . 
the  language  of  tfoa  certification  be 
included  in  the  award  documents  for  all 
subawards  at  all  tiers  (including 
subgrants,  contracts  u:^er  grants  and 
cooperative  agreements,  and 
subcontracts)  and  that  all  subrecipients 
shall  certify  and  disclose  accordingly. 

2.  Debarment,  Suspension,  and  Other 
Responsibility  Matters 

As  required  by  Executive  Order  12549, 
Debarment  and  Suspension,  and 
implmnented  at  34  CFR  Part  85,  for 
prospective  participants  in  primary 
covered  transactions,  as  defined  at  34 
CFR  Part  85,  Sections  85.105  and 
85.110—  ' 

A.  The  applicant  certifies  that  it  and 
its  princq>^s: 

(a)  Are  not  presently  debarred, 
suspended.  prq;>osed  fw  debaimenL 
declared  iimligible.  or  vehmtarily 
excluded  from  covered  transactions  by 
any  Federal  d^[>artm«it  or  agency; 

(b)  Hatve  not  withm  a  three-year 
peri^  preceding  tfos  applicatkm  bemr 
convicted  oi  or  bad  a  cii^  judgment 
rendered  against  diem  for  commission  of 
fraud  or  a  criminal  c^ense  in  connectiem 
with  obtaining,  attempting  to  obtain,  or 
performing  a  public  (FederaL  State,  or 
local)  transaction  or  contract  under  a 
public  transaction;  violation  of  Federal 
or  State  antitrust  statutee  or  commission 
of  embeazlement  tii^L  fiHgery.  brtocry. 
falsification  or  destruction  records, 
making  false  statements,  or  receivii^ 
stolen  propmty: 

not  iveaeidly  indicted  for  or 
ot^rwiae  criminaUy  or  dvdly  charged 


by  a  governmental  mitity  (Federal  State, 
or  lo^)  with  commission  of  any  of  the 
offenses  enumerated  in  paragraph  (1Kb) 
of  this  certification;  and 

(d)  Have  not  within  a  three-year 
period  preceding  this  application  had 
one  or  mmre  public  transactions 
(Federal  State,  or  local)  terminated  fm 
cause  or  default  and 

B.  Where  the  applicant  is  unable  to 
certify  to  any  of  the  statements  in  this 
certification,  he  or  she  shall  attach  an 
explanation  to  this  application. 

3.  Drug-Free  Workplace  (Grantees  Other 
Than  Individuals} 

As  required  by  the  Drug-Free 
Workplace  Act  of  1988,  and 
implemented  at  34  CFR  Part  85,  Subpart 
F.  for  grantees,  as  defined  at  34  CFR  Part 
85,  Sections  85.605  and  85.610 — 

A.  The  applicant  certifies  that  it  will 
or  will  continue  to  provide  a  drug-firee 
workplace  by: 

(a)  Publishing  a  statement  notifying 
employees  that  the  unlawful 
manufacture,  distribution,  dispensing, 
possession,  or  use  of  a  controlled 
substance  is  prdxibited  in  the  grantee's 
woikplace  and  specifying  the  actions 
that  will  be  taken  against  employees  for 
violation  of  sudi  prohibition; 

(b)  Establishing  an  on-going  drug-ffee 
awareness  program  to  inform  employees 
about — 

(1)  The  dangers  of  drug  abuse  in  the 
workplace; 

(2)  The  grantee's  policy  of  maintaining 
a  drug-free  worlqilace; 

(3)  Any  available  drug  coimseling, 
rehabilitation,  and  employee  assistance 
programs;  and 

(4)  The  penalties  that  may  be  imposed 
upon  eoqiloyees  for  drug  abuse 
violations  occurring  in  the  workplace; 

(c)  Making  it  a  requirement  that  each 
employee  to  be  engaged  in  the 
performance  of  the  grant  be  given  a 
copy  of  the  statement  required  by 
paragr^h  (a); 

(d)  Notifying  the  employee  in  the 
statement  required  by  paragraph  (a) 
that,  as  a  condition  of  emptoyment 
under  tiie  grant,  die  empki3ree  will — 

(1)  Abide  by  die  terms  cK  die 
statement;  and 

(2)  Notify  the  employer  in  writing  of 
his  or  her  conviction  fm^  a  violation  of  a 
criminal  drug  statute  occurring  in  die 
workplace  no  later  than  five  ralendar 
days  after  aadt  conviction: 

(e)  Notifying  tha  agency,  in  writing, 
within  10  calradar  diays  after  receiving 
notice  under  sat^ieragraph  (dK2]  from 
an  employee  or  otherwise  receiving 
actual  notice  of  such  conviction. 
Employers  of  convicted  employees  must 
providie  notice,  including  jxisition  title. 
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to:  Director,  Grants  and^j^ontracts 
Service,  U.S.  Department  of  Education, 
400  Maryland  Avenue,  S.W.  (Room  3124, 
GSA  Regional  Office  Building  No.  3), 
Washington,  DC  20202-4571.  Notice 
shall  include  the  identiHcation 
numberfs)  of  each  affected  grant; 

(f)  Taking  one  of  the  following  actions, 
within  30  calendar  days  of  receiving 
notice  under  subparagraph  (d)(2),  with 
respect  to  any  employee  who  is  so 
convicted — 

(1)  Taking  appropriate  personnel 
action  against  such  an  employee,  up  to 
and  including  termination,  consistent 
with  the  requirements  of  the 
Rehabilitation  Act  of  1973,  as  amended: 
or 

(2)  Requiring  such  employee  to 
participate  satisfactorily  in  a  drug  abuse 
assistance  or  rehabilitation  program 
approved  for  such  purposes  by  a 
Federal,  State,  or  local  health,  law 
enforcement,  or  other  appropriate 
agency; 

(g)  Making  a  good  faith  effort  to 
continue  to  maintain  a  drug-free 
workplace  through  implementation  of 
paragraphs  (a),  (b),  (c).  (d),  (e),  and  (f). 

B.  The  grantee  may  insert  in  the  space 
provided  below  the  site(s)  for  the 
performance  of  work  done  in  connection 
with  the  specibc  grant: 

Place  of  Performance  (Street  address, 
city,  county,  state,  zip  code) 


Check  □  if  there  are  workplaces  on  file  that 
are  not  identified  here. 

Drug-Free  Workplace  (Grantees  Who 
Are  Individuals) 

As  required  by  the  Drug-Free 
Workplace  Act  of  1988,  and 
implemented  at  34  CFR  Part  85.  Subpart 
F.  for  grantees,  as  defined  at  34  CFR  Part 
85,  Sections  85.605  and  85.610 — 

A.  As  a  condition  of  the  grant,  I  certify 
that  I  will  not  engage  in  the  unlawful 
manufacture,  distribution,  dispensing, 
possession,  or  use  of  a  controlled 
substance  in  conducting  any  activity 
with  the  grant;  and 

B.  If  convicted  of  a  criminal  drug 
offense  resulting  from  a  violation 
occurring  during  the  conduct  of  any 
grant  activity,  I  will  report  the 
conviction,  in  writing,  within  10 
calendar  days  of  the  conviction,  to: 
Director,  Grants  and  Contracts  Service. 
U.S.  Department  of  Education,  400 
Maryland  Avenue,  S.W.  (Room  3124, 
GSA  Regional  Office  Building  No.  3), 
Washington,  DC  20202-4571.  Notice 


shall  include  the  identification 
number(s)  of  each  affected  grant 


As  the  duly  authorized  representative  of  the 
applicant.  I  hereby  certify  that  the  applicant 
will  comply  with  the  above  certiHcations. 


Name  of  Applicant 


PR/Award  Number  and/or  Project  Name 


Printed  Name  and  Title  of  Authorized 
Representative 


Signature 


Date 

Certification  Regarding  Debarment 
Suspension,  Ineligibility  and  Voluntary 
Exclusion — ^Lower  Her  Covered 
Transactions 

This  certification  is  required  by  the 
Department  of  Education  regulations 
implementing  Executive  Order  12549, 
Debarment  and  Suspension,  34  CFR  Part 
85,  for  all  lower  tier  transactions 
meeting  the  threshold  and  tier 
requirements  stated  at  Section  85.110. 

instructions  for  Certification 

1.  By  signing  and  submitting  this 
proposal,  the  prospective  lower  tier 
participant  is  providing  the  certification 
set  out  below. 

2.  The  certification  in  this  clause  is  a 
material  representation  of  fact  upon 
which  reliance  was  placed  when  this 
transaction  was  entered  into.  If  it  is  later 
determined  that  the  prospective  lower 
tier  participant  knowingly  rendered  an 
erroneous  certification,  in  addition  to 
other  remedies  available  to  the  Federal  » 
Government,  the  department  or  agency 
with  which  this  transaction  originated 
may  pursue  available  remedies, 
including  suspension  and/or  debarment. 

3.  The  prospective  lower  tier 
participant  shall  provide  immediate 
written  notice  to  the  person  to  which 
this  proposal  is  submitted  if  at  any  time 
the  prospective  lower  tier  participant 
learns  that  its  certitication  was 
erroneous  when  submitted  or  has 
become  erroneous  by  reason  of  changed 
circumstances. 

4.  The  terms  “covered  transaction,*’ 
“debarred,**  “suspended,"  “ineligible," 
“lower  tier  covered  transaction," 
“participant,”  “person,”  ’‘primary 
covered  transaction,”  “principal,” 
“proposal,”  and  “voluntarily  excluded.” 
as  used  in  this  clause,  have  the 
meanings  set  out  in  the  Definitions  and 
Coverage  sections  of  rules  implementing 


Executive  Order  12549.  You  may  contact 
the  person  to  which  this  proposal  is 
submitted  for  assistance  in  obtaining  a 
copy  of  those  regulations. 

5.  The  prospective  lower  tier 
participant  agrees  by  submitting  this 
proposal  that,  should  the  proposed 
covered  transaction  be  entered  into,  it 
shall  not  knowingly  enter  into  any  lower 
tier  covered  transaction  with  a  person 
who  is  debarred,  suspended,  declared 
ineligible,  or  voluntarily  excluded  from 
participation  in  this  covered  transaction, 
unless  authorized  by  the  department  or* 
agency  with  which  this  transaction 
originated. 

6.  The  prospective  lower  tier 
participant  further  agrees  by  submitting 
this  proposal  that  it  will  include  the 
clause  titled  “Certification  Regarding 
Debarment,  Suspension,  Ineligibility, 
and  Voluntary  Exclusion — Lower  Tier 
Covered  Transactions,”  without 
modification,  ip  all  lower  tier  covered 
transactions  and  in  all  solicitations  for 
lower  tier  covered  transactions. 

7.  A  participant  in  a  covered 
transaction  may  rely  upon  a  certitication 
of  a  prospective  participant  in  a  lower 
tier  covered  transaction  that  it  is  not 
debarred,  suspended,  ineligible,  or 
voluntarily  excluded  from  the  covered 
transaction,  unless  it  knows  that  the 
certification  is  erroneous.  A  participant 
may  decide  the  method  and  frequency 
by  which  it  determines  the  eligibility  of 
its  principals.  Each  participant  may,  but 
is  not  required  to,  check  the 
Nonprocurement  List. 

8.  Nothing  contained  in  the  foregoing 
shall  be  construed  to  require 
establishment  of  a  system  of  records  in 
order  to  render  in  good  faith  the 
certification  required  by  this  clause.  The 
knowledge  and  information  of  a 
participant  is  not  required  to  exceed 
that  which  is  normally  possessed  by  a 
prudent  person  in  the  ordinary  course  of 
business  dealings. 

9.  Except  for  transactions  authorized 
under  paragraph  5  of  these  instructions, 
if  a  participant  in  a  covered  transaction 
knowingly  enters  into  a  lower  tier 
covered  transaction  with  a  person  who 
is  suspended,  debarred,  ineligible,  or 
voluntarily  excluded  from  participation 
in  this  transaction,  in  addition  to  other 
remedies  available  to  the  Federal 
Government,  the  department  or  agency 
with  which  this  transaction  originated 
may  pursue  available  remedies, 
including  suspension  and/or  debarment. 

Certification 

(1)  The  prospective  lower  tier 
participant  certities,  by  submission  of 
this  proposal,  that  neither  it  nor  its 
principals  are  presently  debarred. 
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suspended,  propoeed  ior  debarment, 
declared  ineligible,  or  voluntarily 
excluded  from  participation  in  this 
transaction  by  any  Federal  department 
or  agency. 

(2)  Where  the  prospective  lower  tier 
participant  is  unable  to  certify  to  any  ol 
the  statements  in  this  certification,  such 
prospective  participant  shall  attach  an 
explanation  to  tiiis  proposal. 


Name  of  Applicant 


PR /Award  Number  and/or  Project  Name 


Printed  Name  and  Title  of  Authorized 
Representative 


Signature 


Date 

Instructions  for  Completion  of  SF-LLL, 
Disclosure  of  Lobbying  Activities 

This  disclosure  form  shall  be 
completed  by  the  reporting  entity, 
whether  subawardee  or  prime  Federal 
recipient,  at  the  initiation  or  receipt  of  a 
covered  Federal  action,  or  a  material 
change  to  a  previous  filing,  pursuant  to 
title  31  U.S.C.  section  1352.  The  filing  of 
a  form  is  required  for  each  payment  or 
agreement  to  make  payment  to  any 
lobbying  entity  for  influencing  or 
attempting  to  influence  an  ofHcer  or 
employee  of  any  agency,  a  Member  of 
Congress,  an  officer  or  employee  of 
Congress,  or  an  employee  of  a  Member 
of  Congress  in  connection  with  a 
covered  Federal  action.  Use  the  SF-LLL- 
A  Continuation  Sheet  for  additional 
information  if  the  space  on  the  form  is 
inadequate.  Complete  all  items  that 
apply  for  both  the  initial  filing  and 
material  change  report.  Refer  to  the 
implementing  guidance  published  by  the 
Office  of  Management  and  Budget  for 
additional  information. 

1.  Identify  the  type  of  covered  Federal 
action  for  which  lobbying  activity  is 
and/or  has  been  secured  to  influence 
the  outcome  of  a  covered  Federal  action. 

2.  Identify  the  status  of  the  covered 
Federal  action. 


3.  Identify  the  appropriate 
classification  of  this  report.  If  this  is  a 
fbllcmup  report  caused  by  a  material 
change  to  the  information  previously 
reported,  enter  the  year  and  quarter  in 
which  the  change  occurred.  Enter  the 
date  of  the  last  previously  submitted 
report  by  diis  reporting  entity  for  this 
covered  Federal  action. 

4.  Enter  the  full  name,  address,  city, 
state  and  zip  code  of  the  reporting 
entity.  Incdv^e  Concessional  District,  if 
known.  Check  the  appropriate 
classification  of  the  reporting  entity  that 
designates  if  it  is,  or  expects  to  be,  a 
prime  or  subaward  recipient.  Identify 
the  tier  of  the  subawardee,  e.g.,  the  first 
subawardee  of  the  prime  is  the  1st  tier. 
Subawards  include  but  are  not  limited 
to  subcontracts,  subgrants  and  contract 
awards  under  grants. 

5.  If  the  organization  filing  the  report 
in  item  4  checks  “Subawardee",  then 
enter  the  full  name,  address,  city,  state 
and  zip  code  of  the  prime  Federal 
recipient.  Include  Ccmgressional  District, 
if  known. 

6.  Enter  the  name  of  the  Federal 
agency  making  the  award  or  loan 
commitment.  Include  at  least  one 
organizational  level  below  agency  name, 
if  known.  For  example.  Department  of 
Transportation,  United  States  Coast 
Guard. 

7.  Enter  the  Federal  program  name  of 
description  for  the  covered  Federal 
action  (item  1).  If  known,  enter  the  full 
Catalog  of  Federal  Domestic  Assistance 
(CFDA)  number  fw  grants,  cooperative 
agreements,  loans,  and  loan 
commitments. 

8.  Enter  the  most  appropriate  Federal 
identifying  number  available  for  the 
Federal  action  identified  in  item  1  (e.g.. 
Request  for  Proposal  (RFPl  number. 
Invitation  for  Bid  (IFB)  number;  grant 
announcement  number,  the  contract, 
grant,  or  loan  award  number,  the 
application/proposal  control  number 
assigned  by  the  Federal  agency).  Include 
prefixes,  e.g.,  "RFP-DE-90-001." 

9.  For  a  covered  Federal  action  where 
there  has  been  an  award  or  loan 
commitment  by  the  Federal  agency, 
enter  the  Federal  amount  of  the  award/ 
loan  commitment  for  the  prime  entity 
identrfied  ht  item  4  or  5. 

10.  (a)  Enter  the  fidl  name,  address, 
city,  state  and  zip  code  of  the  lobbying 


entity  engaged  by  the  reporting  entity 
identified  in  item  4  to  influence  the 
covered  Federal  action. 

(bl  Enter  the  full  names  of  the 
indtvidual(s)  performing  services,  and 
include  full  address  if  different  from  10 
(a).  Enter  Last  Name,  First  Name,  and 
Middle  Initial  (MI). 

Enter  the  amount  of  compensation 
paid  or  reasonably  expect^  to  be  paid 
by  the  reporting  entity  (item  4)  to  t)^ 
lobbying  mitity  (item  10).  Indicate 
whether  the  payment  has  been  made 
(actual)  xir  will  be  made  (planned). 

Check  all  boxes  that  apply.  If  this  is  a 
material  change  report,  enter  the 
cumulative  amount  of  payment  made  or 
planned  to  be  made. 

12.  Check  the  appropriate  box(es). 
Check  alt  boxes  that  apply.  If  payment 
is  made  through  an  in-kind  contribution, 
specify  the  nature  and  value  of  the  in- 
kind  payment. 

13.  Check  the  appropriate  box(es]. 
Check  all  boxes  that  apply.  If  other, 
specify  nature. 

14.  Provide  a  specific  and  detailed 
description  of  the  services  that  the 
lobbyist  has  performed,  or  will  be 
expected  to  perform,  and  the  date(s]  of 
any  services  rendered.  Include  all 
preparatory  and  related  activity,  not  just 
time  spent  in  actual  contact  with 
Federal  officials.  Identify  the  Federal 
offlciaUs)  or  employee(s)  contacted  or 
the  officer(s),  employees),  or  Memb«r(s) 
of  Congress  that  were  contacted. 

15.  Check  whether  or  not  a  SF-LLL-A 
Continuation  Sheet(s)  is  attached. 

16.  The  certifying  official  shall  sign 
and  date  the  form,  print  his/her  name, 
title,  and  telephone  number. 

Public  reporting  burden  for  this 
collection  of  information  is  estimated  to 
average  30  minutes  per  response, 
including  time  for  reviewing 
instructions,  searching  existing  data 
sources,  gathering  and  maintaining  the 
data  needed,  and  completing  and 
reviewing  the  collection  of  information. 
Send  comments  regarding  the  burden 
estimate  or  any  other  aspect  of  this 
collection  of  information,  including 
suggestions  for  reducing  this  burden,  to 
the  Office  of  Management  and  Budget, 
Paperwork  Reduction  Project  (0348- 
0046),  Washington,  D.C.  20503. 
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DISCLOSURE  OF  LOBBYING  ACTIVITIES 

Complete  this  form  to  disclose  lobbying  ^nivities  pursuant  to  31  U.S.C  1352 
(See  reverse  for  public  burden  disclosure.) 


Appfowd  by  OMB 
034M>04S 


1.  Type  of  Federal  Action: 

□  a.  contract 
b.  grant 


a.  contract 

b.  grant 

c.  cooperative  agreement 

d.  loan 

e.  loan  guarantee 

f.  loan  insurance 


2.  Status  of  Federal  Action: 

I  I  a.  bid/offer/application 
* — *  b.  irutial  award 
c  post-award 


Name  and  Address  of  Reporting  Entity: 


□  Subawardee 

Tier _ ,  if  known: 


3.  Report  Type: 

□  a.  initial  filing 

b.  material  change 
For  Material  Change  Only: 

year  _  quarter 

date  of  last  report  _ 


5.  If  Reporting  Entity  in  No.  4  is  Sub'awardec,  Enter  Name 
and  Address  of  Prime: 


Congressional  District,  if  known: 


fi.  Federal  Depart  ment/AgeiKy; 


Congressional  District,  if  known: 


7.  Federal  Program  NannefDescripUon: 


6.  Federal  Action  Number,  if  known: 


to.  a.  Name  and  Address  of  Lobbying  ErUitv 
f/f  individual,  last  name,  first  name,  M/h 


CFDA  Number,  H  applicable: 


9.  Award  Amount,  if  known: 

% 


b.  Individuals  Performing  Services  (including  address  tf 
different  from  No.  lOai 
(last  name,  first  name.  Ml): 


(ainch  ConunuMmn  Sbcefftl  5/4X1 -A  it 


11.  Amount  of  Payment  (check  all  that  apply): 

i  ■  O  actual  □  plartned 


1Z  Form  of  Payntent  (check  all  that  apply): 

□  a.  cash 

□  b.  in-kiird;  specify:  nature  ___________ 

value  _ 


13.  Type  of  Payment  (check  all  that  apply): 

□  a.  retainer 

□  b.  one-time  fee 

□  c.  commission 

□  d.  contingent  fee 

□  e.  deferred 

□  f.  other;  specify: 


14.  Brief  Description  of  Services  Perfomsed  or  lo  be  Performed  and  Datcfs)  of  Service,  including  officcrfs),  employeeis). 
or  Memberis)  contacted,  for  PayntetU  Indkated  in  Item  11: 


_ laittdi  ConOnuatiott  Shttlh)  Sf-Ut-A.  it  necnt j 


IS.  Continuation  Sheet(s)  SF-LUL-A  attached:  □  Yes  □  No 


IwloFmBtwdi  FBqutfd  CoFm  k  BtukokiW  kf  liri»  81  U.I>C 

KCfiow  HSl.  fkk  diic*09M»B  90  iotokyiwg  BCkvkm  k  •  wiwiil  wponwwinFi 
c#  l«cl  «4Mck  wm  by  «k«  twt  abov*  iKbi  ibk 

irtni  irtifm  wm  m»d»  m  •wufd  imp.  fbk  Aickiyw  k  finiurl  •• 

>«  US.C  nu  Ikn  wib  b*  ••  #«•  mmw 

■rniiifTi  *Pd  «vib  b«  mtnMbim  Iw  pwbik  inipBCtiop  Adiy  ptttow  tidip  kiiH  lo 
M#  ttw  foqyyod  dt«clo««4«»  tKal  b*  tubfMi  <o  •  ckd  of  fiol  Im  #»m 

%%0j000  And  not  mo**  diRP  IMOiMO  lor  —th  Micb  twhifo. 


Sigrtature:  _ 
Print  Name: 


Telephone  No.: . 


-  ' Federal  Use  Ordy: 

.4.:: 
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